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Brief This addendum provides specific guidance on the procedures to be
Description/purpose of [followed for student (s) that need to undertake repeats or re-sits under
the Policy Band 1 attendance monitoring.

Band 1 -Repeats and Re-sits

The attendance requirement for Band 1 to attend a minimum of 15 hours of daytime (8:00 am to 6:00
pm, Monday to Friday) classroom-based study per week.

This requirement also applies to students who are repeating modules or required to re-sit modules
where timetabled attendance is necessary.

Actions
1. Re-sits: Where possible, progression boards should assess the suitability of exam only re-sits,
preferably during vacation periods.

If it is deemed that the student might benefit from attending additional sessions (during the
vacation period) in advance of their exams, these should be offered during vacation periods and
each session must be:
e Clearly identified as non-compulsory,
e Recorded in Navigate as ‘Revision classes’ which are not compulsory i.e students may
attend at their discretion,
e Excluded from attendance calculations.

2. Repeats during official vacation periods: Colleges, in collaboration with the University Partner
should agree on the criteria for permitting repeats. Only those meeting the agreed criteria or
those with approved extenuating circumstances should be permitted to repeat.

If a repeat is likely to result in less than 15 hours per week of an attendance requirement, the

following must be met:

e thesessions are held during official vacation periods; and

e attendance at these sessions is not compulsory/mandatory i.e students may attend at their
discretion; and
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o thesessionsare clearly recorded as ‘Revision classes’ in Navigate with clear indication that
they are excluded from attendance calculations.

3. Repeats during term time: If students are required to repeat a module or multiple modules that
require mandatory timetable classes, these must be approved at the relevant progression
board. The following conditions apply:

e The students record must be annotated with the rationale for permitting the repeat; and

e In situations where the repeat modules do not meet the minimum 15hrs per week
timetabled requirement, additional study skills modules must be introduced to meet the
minimum 15hrs per week timetabled requirement.

These additional modules will
o Provide targeted academic support in areas previously taught;
o Enhance study skills, providing students a better chance of passing their repeat
modules.
o Encourage reflective practice that will support the student's development of
effective independent learning skills.

Note: These modules are not intended to introduce new subject content. Teaching and learning will
primarily be student led and aligned to the student’s current programme of study. All assessed work
should be completed within the scheduled class time so that it doesn’t interfere with other
coursework requirements.

Compliance and Engagement Monitoring
All students, including those on repeats or re-sits, must also demonstrate continuous academic
engagement.

In accordance with UKVI requirements, students must not have a period of 60 consecutive days of
non-engagement, excluding official vacation periods where attendance is not required. Any
student identifying as non-engagement must be subject to appropriate monitoring and
intervention. Non-engagement may result in withdrawal of sponsorship.

Conclusion

As UPE (UK Colleges) have recently transitioned to the introduction of Band 1 attendance
monitoring for year 0 students, the colleges are expected to align with the above with immediate
effect.
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